
Parental Leave Process North Region 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If the DDiT proceeds with their application, the 

leave will not be postponed for more than 6 

months. If this means that the leave is postponed 

beyond the  child’s 18th birthday  the parent still 

has a right to take it  

 

 

DDiT informs their manager that they wish to apply for 

parental leave for a period of less than 4 weeks, at 

least 3 weeks before proposed commencement date, 

by completing the application form. 

DDiT informs their manager that they wish to apply for 

parental leave for a period of more than 4 weeks leave, 

at least 2 months before proposed commencement 

date, by completing the application form. 

 

If a DDiT is applying for Parental Leave to run concurrently with the end of their maternity/paternity/shared parental 

leave then this must be clearly stated on the application form.  

 

The manager will discuss the application form with 

the DDiT and if approving the leave, will complete 

the appropriate section of the form. 

 

The manager will discuss the application form with 

the DDiT and in exceptional circumstances may ask 

DDiT to postpone their parental leave until a later 

date, for a valid/objective operational reason.  This 

will be confirmed in writing no later than 7 

working days after receiving the request. 

 

DDiT must provide evidence of their parental responsibility on the first occasion of applying for parental leave e.g. birth 

certificate, adoption certificate. 

The manager will keep a record of the parental leave taken per child on the parental leave monitoring form. Any period 

of paid or unpaid leave must be reported to NHS Grampian payroll department by recording on SSTS  

 

DDiT obtains and reads NHSG Parental leave policy 


